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1. OBLLUME MOJIOXXEHNA

1.1. Hacrosiwee T[lonoxeHne pa3paboTaHO B COOTBETCTBMM C  TpeboBaHUSIMU
®epepanbHOro 3akoHa «06 akumoHepHbIX obuiecTBax» OT 26 aekabps 1995 roga N2208-03,
®denepanbHOro 3akoHa «O NPOTUBOAENCTBUM HEMPABOMEPHOMY MCMOJIb30BAHMIO MHCAAEPCKOW
MHDOPMaLMM M MAHWUMNYIMPOBAHUIO PbIHKOM WM O BHECEHWUM W3MEHEHWW B OTAE/bHble
3aKoHoAaTeNbHble akTbl Poccuiickon deaepaummn» ot 27 mona 2010 roga N2224-03, nHbIMK
HOpMaTMBHbIMM akTaMn Poccuiickon Gepepaunm, YcrtaBa [y6amMyHOro akLmMoHepHoro obecTsa
«MexpervoHanbHas pacnpefenvTenbHas ceteBas komnaHus Cesepo-3anaga» (pnanee -
«06uwectso»), MpaBun nUCTnHra GUpPXn, Ha KOTOPON ToprytTcs LieHHble 6ymarn Ob6LlecTea, U
MHbIX BHYTPEHHMX AOKYMeHTOB O6lecTtBa, a Takke B COOTBETCTBUM C pPeKOMeHAAUMSMU
Kogekca KopnopaTMBHOrO YynpasneHus, yrteBepxaeHHoro 21 mapta 2014 roga CoseToMm
avpekTopoB LleHTpanbHoro 6aHka Poccuiickont ®Pepepaummn (nucbMo LleHTpanbHoro 6aHka
Poccuiickon ®depepaumm ot 10 anpens 2014 roga N206-52/2463) (panee — Kopekc
KoprnopaTnBHOro ynpasneHust baHka Poccun).

1.2. TlonoxeHue onpepenser cratyc KoprnopaTMBHOrO cekpeTapsi, TpeboBaHWs K ero
KaHAMAaType, NOpsSiAOK Ha3HaYeHMs! U NpeKpaLLeHns NoTHOMOYMI KopnopaTUBHOMO CeKpeTaps,
€ro MOAYMHEHHOCTb W MOPSAOK B3aMMOAENCTBUSI C OpraHaMy YnpaBlEHUSt U CTPYKTYPHbIMK
nogpasgeneHmamMm O6wwecTBa, a TakXe WHble BOMPOChbl AeAaTenbHOCTM  KopnopaTuBHOro
cekpeTaps Obuiectsa.

1.3. KopnopaTuBHbIii cekpeTapb ObLiecTBa SBASETCS AO/MKHOCTHLIM nvuoM O6LlwecTBa,
obecneumBatowmm cobnoaeHne O6LWECTBOM 3akoHoAaTenbCcTBa Poccuiickoin  depepauuy,
YcTaBa M BHYTPEHHMX AOKyMeHToB ObLiecTBa, rapaHTUPYIOWNX peann3aumnio NpaB U 3aKOHHbIX
MHTepecoB akumoHepos ObLuecTsa.

1.4. B cBoeil peATenbHoCTM KoprnopaTuBHbIM cekpeTapb ObLiecTtBa pyKOBOACTBYETCS
3aKoHOAaTeNbCTBOM  Poccuickon  depepaumn, YCTaBOM UM BHYTPEHHVMMM  AOKYMEHTaMu
ObuectBa, peweHusimn O6wmx cobpaHuin akumoHepoB, CoBeTa avpekTopoB ObuiectBa W
HacToAWmM onoxeHnem.

1.5. KopnopaTuBHbIln cekpeTapb O6LiecTBa B3aMMOAENCTBYET C OpraHaMu ynpaB/ieHus,
CTPYKTYPHbIMK nogpaszeneHnamMn O6lectBa B TOW Mepe, B KOTOPOM 3TO Heobxoanmo Anst
HaZANEeXaLLero UCrosHeHns! GyHKUMN KoprnopaTMBHOIO cekpeTapsi, YCTaHOBNEHHbIX HACTOSILLMM
MNonoxxeHnem.

1.6. OpraHbl ynpaBneHus O6LECTBa WU PYKOBOAUTENN CTPYKTYPHbIX MNOAPA3AesieHui
O6LecTBa coaeicTByoT KoprnopaTyBHOMY CEKPETAPIO B OCYLLECTBIEHUN UM CBOMX (DYHKUMI B
nopsiake W  CPOKW, YCTAHOBNEHHbIE  OpraHM3aLMOHHO-PACNoOPAANTENbHBIM  AOKYMEHTOM
ObuwectBa 1 obecneumsatonme CBOEBPEMEHHOE M MOSHOE npeaocTasneHne KopnopaTtuBHOMY
cekpetapto ObliectBa MHMOPMaUMM B LENSX HaANeXalwero UCNoNHEHNS BO3/TOXXEHHBIX Ha HEro
yHKUMIA MO obecrieyeHunto TekyLlen aestenbHocTn CoBeTa ampekTopoB ObulecTsa.

1.7. CsepeHusi 0 KoprnopaTMBHOM CEKpeTape pa3MellatoTcsl Ha canTe ObuiecTtBa B CETH
MHTepHeT, a Takke B rogoBoM oTyeTe O6LECTBa B TOM e 06beMe, UTo M 06beM CBeAeHMN,
NpeayCMOTPEHHbIX AN PackpbiTUS B OTHOWeEHMM 4yneHoB CoeTa aupekTopoB Obuiectsa u
NCNoNHUTENbHBbIX opraHos ObLiecTBa.

2. TPEBOBAHNA K KAHOANWOATYPE KOPIMOPATUBHOIO CEKPETAPA

2.1. KopropaTuBHbIi cekpeTapb ObuectBa Ao/mkeH 0b6nagaTb 3HAHMSIMKU, OMbITOM U
KBanMduKaumMen, AOCTAaTOYHbIMU AN WUCMOSIHEHUS BO3/IOXEHHbIX Ha Hero 06s13aHHOCTEN,
6e3ynpeyHor penyTauunen u nonb3oBaTbca AoBepueM uneHoB CoBeTa anpekTopos ObLlecTBa.

2.2. Ha po/mKHOCTb KOPMOpaTUBHOINO CeKkpeTaps peKOMEHAYeTCH Ha3Hayatb muo,
oTBevaloLlee cneayowmnm TpeboBaHnaM:

1) BbICLWEe opuanyeckoe, MMbo s3KOHOMMYecKoe, TMbo busHec-obpasoBaHue;
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2) 06wmn cTaxx paboTbl B 06/1aCTN KOPNOPaTUBHOIO yrpaBrieHusl He MeHee 3 (Tpex) NeT;

3) 3HaHue 3akoHoAaTenbcTBa Poccuiickon deaepaummn B 061acT KOpNopaTMBHOMO Npasa;

4) 3HaHWe cneunMduKkn aeaTenbHOCTH, a Takxke YcTaBa U BHYTPEHHMX [OOKYMEHTOB
ObLecTBa;

5) 6e3ynpeyHas penyTaums, OTCyTCTBUE CYAUMOCTY;

6) Nn4HbIE KayecTBa " HaBbIKW (KOMMYHMKabenbHOCTb,  OTBETCTBEHHOCTb,
MCNOMHUTENBHOCTb, AUCUMINIMHUPOBAHHOCTb, CTPECCOYCTOMUYMBOCTb, MYyHKTYaNIbHOCTb, HaBbIKM
paboTbl Ha NEPCOHANIbHOM KOMMbLIOTEPE, OPraHM3aTOPCKNE U aHANUTUYECKME HABbIKW).

2.3. Ceepenust o kaHanpate (damunusi, UMsl, OTYECTBO; oA POXAEHUS; KONUYECTBO,
KaTeropus U Tvn akumin ObliecTBa, NpUMHaANEXalmx KaHaMaaTy, eCliv TakoBble UMEIDTCS), a
TaKxke MHdopMauMa O ero COOTBETCTBUWM YKa3aHHbIM B HacCTosLWEM pasgene TpeboBaHusM
npeaocTaenaoTcs dneHam CoseTa avpekTopoB O6WecTBa B paMKax €ro BbIABMKEHMS Ha
AOMKHOCTL KopriopaTmBHOro cekpetaps ObuwectBa B COCTaBe MaTepuasioB Mo BOMPOCY O
Ha3HayYeHUn KaHaMAaTa Ha AoMKHOCTL KoprnopaTtusHoro cekpetaps Obuiectsa.

2.4. KaHaupaTtoM Ha [o/mkHOCTb KopropaTuBHOro cekpetaps ObuiectBa MoXeT ObiTb
npeacTasneHa aononHuTenbHas HhopMauus ana oueHkmn CoseTtoM anpekTopos ObLecTsa ero
npodeccnoHanbHbIX N IMYHOCTHBIX KayecTB.

3. NMOPAAOK HASHAYEHUSA KOPITOPATUBHOIO CEKPETAPA W MPEKPALLIEHNA EIO
MONTHOMOYMI. YCNOBWNS 1 MOPAAOK BbIMIATHI BOSHAMPAXKAEHNSA

3.1. KopriopaTuBHbIi  cekpeTapb O6llecTBa Ha3Ha4yaeTcs Ha  AO/MKHOCTb U
0cBO6OXAAETCA OT 3aHMMAeMOM [O/MKHOCTM [eHepanbHbIM  AMpekTopoM ObulectBa Ha
OCHOBaHuM peweHnss CoseTa aupektopoB O6buwectBa, MpUHMMaeMbiM B  MOPSAKe,
npeaycMoTpeHHOM YcTaBoM ObLuecTBa 1 HacToAwmM MNonoxxeHneMm.

3.2. KopnopaTuBHbii cekpeTapb 06wectBa @yHKUMOHANbHO noayvnHsetcs CoBeTty
AMPEKTOPOB. AAMMHUCTpATUBHOE MoAYMHeHMe KopnopaTUMBHONO CeKpeTapsi OnpeaensieTcs
yTBEPXAEHHON B OBLIECTBE OpPraHN3aLUNOHHOW CTPYKTYPOWA.

3.3. BbliaBmxeHue kanHAMAATYpbl HA AO/MKHOCTL KoprnopatueHoro cekpetaps Obuiectsa
ocylectBnseT MeHepanbHbiM anpekTop ObuwectBa u/vnu Mpeacepatens CoBeTa ANPEKTOPOB
ObuecTtBa C y4eToM TpeboBaHMI, YCTaHOBNEHHbLIX pa3fenoM 2 Hactoswero lMonoxeHus. B
cnydae ecnu lMNpeacepatens CoeTa avpektoposB ObuwectBa He u3bpaH, NMpaBoOM BbIABUraTb
KaHAnAaTypy Ha AO0MKHOCTb KopnopaTumBHOro cekpetapst Obuwectsa 06nagaloT BCe UneHbl
Coseta ampektopos ObLuecTsa.

3.4. KomuteT no kagpam u Bo3HarpaxaeHusiMm Coseta avpektopoB ObuwectBa (aanee —
KomMuTeT no KagpaM M BO3HarpaxaeHusm) gopmupyeT pekomeHaaumm CoBETY AMPEKTOPOB
ObuwectBa B OTHOLIEHMWU BblABMHYTLIX KaHAMAATOB, pa3Mepa BO3HArpaXXAeHus U MPUHLUMMIOB
npemMmpoBaHua KoprnopatueHoro cekpetapst Obwecrsa.

3.5. Coser ampektopoB ObuiectBa NPUHUMAET pelweHre no Bonpocy 06 wmn3bpaHum
KoprniopatnBHoro cekpetapss O6wecTtBa, onpeaenser pa3Mep W NOpPSAOK  BbinaaThl
BO3HArpakaeHusi, NpuHUMnbl npeMmpoBaHus KopriopatmBHoro cekpetapst Obwectsa C y4eToMm
pekoMeHaaumii KomuteTta no Kagpam v Bo3HarpaXXaeHUsiM.,

B cnyyae ecnn k pate 3acegaHusi CoseTa aupekTtopoB O6uwectBa NO pacCMOTPEHUIO
Bonpoca 06 m3bpaHun KopnopatmeHoro cekpetapsi Obwectsa CoBeToM anpekTopos ObLecTsa
He TMOoJlyYeHbl YKa3aHHble B HACTOALWEM MyHKTe pekoMeHpaumn KomuteTa no Kagpam w
BO3HarpaxxaeHusiM, CoseT anpekTopoB Ob6LiecTBa BrpaBe CaMOCTOSTENBHO MPUHSTb peLleHune
06 n36paHnm KoprnopatusHoro cekpetaps ObLiecTsa, onpeaenntb pasmep 1 Nopsaaok BbinaaThl
BO3HarpaxxaeHusi, NpyHUMnbI NnpeMmnpoBaHns KopnopaTtneHoro cekpetaps Obuectsa.

Ecnm pasmep ¥ nopsigok BbiNAaTbl  BO3HArpaXkaeHusl, NPUHUMNbI  MPEMUPOBAHUS
KopnopaTtnBHoro cekpetapsi ObuwectBa He onpegeneHbl peweHveM CoBeTa AUPEKTOPOB
ObwecTBa, TO OHWM YCTAHABMBAKOTCA B COOTBETCTBMM C TPYAOBbIM AOrOBOPOM W JIOKAsSIbHLIMK
HOPMaTMBHbLIMM MPaBoOBbIMK akTamun ObLlecTBa.
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3.6. TleHepanbHbin aupekTop O6WecTBa 3akntoyaeT TpPyAOBOW [JOroBOP C  JIMLIOM,
KaHauaaTypa KOTOporo cornacosaHa peweHneM CoseTa avpektopoB O6LecTBa, Ha YCNOBUSX,
onpefeneHHbiX pelweHveM CoseTa avpekTopos ObuecTsa.

3.7. KopnopaTuBHbIV CekpeTapb NOAOTYETEH B CBOEN AesiTenbHOCTM COBETY ANPEKTOPOB
O6LlecTBa, KOTOPbIM €XerogHo, He no3gHee 4yeM 3a 10 (AecsTb) KaneHAapHbIX AHEN A0
rogosoro Obuero cobpaHuns akumoHepos ObulecTBa, oueHMBaeT paboTy M yTBEpXAAeT OTYET O
paboTe KoprnopaTneHoro cekpetaps Obwecrsa.

Mpn 3ToM CoBeT aupekTopoB O6LecTBa Ha OCHOBE MPOBEAEHHOM OLEHKM paboTbl
KopnopaTMBHOro cekpetapss W C Yy4eTOM pekoMeHZauui KomuTeTa noO KagpaMm U
BO3HarpaxaeHusiM, MOXET MPUHATb peLleHne O BbinsaTe AOMNOSHUTENBHOrO BO3HArpaXaeHus
KopriopatuBHoMy cekpeTapto O6uwectBa, He npeayCMOTPEHHOr0 YCOBUSIMW  TPyAOBOro
LOroBOpa M NoKanbHbIMUM HOPMATMBHbLIMW MPaBOBbIMM akTaMn ObLiecTsa.

3.8. KopnopaTuBHbIi cekpeTapb ObLiecTBa MCMONHAET CBOM 06513aHHOCTM O MOMEHTa
npuHATMS COBETOM AMPEKTOPOB peLleHUst 06 0CBOBGOXAEHUM €ro OT 3aHMMAEMOMN AO/MHKHOCTMU.
YkaszaHHoe pelueHne CoBeTa anpektopoB ObLliectBa SABASETCS OCHOBAHWEM ANSt PaCTOPXKEHWUS
leHepanbHbIM anpekTopoM ObuwectBa TpyaoBoro Aorosopa € KoprnopaTvBHbIM CeKpeTapem
ObLiecTBa B nopszke, YCTAaHOBEHHOM 3aKOHOAATENbLCTBOM Poccuiickon deaepaumm.

4. ®YHKUNWN, NPABA N OBA3AHHOCTW KOPMOPATUBHOIO CEKPETAPSA

4.1. K dyHkumsamM KopriopaTuBHOro cekpetaps ObLecTBa OTHOCATCS:

1) yyactme B obecneyeHnn B3ammoaencTBus O6LIeCTBa C OpraHamu perynmpoBaHus,
opraHu3aTopamMy TOProBfn, PErMCTPAaTOPOM, MHbIMU NPOECCUOHANbHLIMU YYACTHUKAMK pbiHKa
LEeHHbIX O6yMar B paMKax MOJIHOMOYMI, 3aKpenieHHbIX TpyAOBbIM  [OrOBOPOM  3a
KopropaTnBHbIM cekpeTapeM;

2) He3ameanuTenbHoe WHdbopMmpoBaHue CoseTa aupektopoB ObwectBa 060 Bcex
BbISIBIEHHbIX HapPYLUEHUSX 3aKOHOAATENbCTBa Poccuiickon deaepaumun, a TakXKe MONOXKEHUN
BHYTPEeHHUX AokyMeHTOB O6wectBa, cobniogeHne KOTOpbIX OTHOCUTCA K (PYHKLMSM
KopriopatusHoro cekpetaps ObLiecTsa;

3) yyactne BO B3aumopeicTBum OBLLECTBA C €ro akUMOHEpaMuM U B MpeaynpexaeHun
KOPMOPATMBHbIX KOH(JIMKTOB, B peanun3aumum yCTaHOBNEHHbIX 3aKOHOAATENbLCTBOM Poccuickon
defepaumm M BHYTPEHHUMMM  AokyMeHTamm  ObwectBa npoueayp, obecneumBarolmx
peanu3auuio NpaB U 3aKOHHbIX MHTEPECOB aKLMOHEPOB, KOHTPO/Sb 3a WX WCMOSHEHMEM B
paMKax NMOIHOMOYMIA, 3aKpenIEHHbIX TPYAOBbIM AOrOBOPOM 3a KOprnopaTuBHbLIM CEKPETapeM;

4) yyacTMe B OpraHmsauun MNOAroToBKM M npoBeaeHust O6wmx cobpaHui aKLMOHEPOB
ObuwecTBa B nopsiake, yCTaHOBMEHHOM BHYTPEHHUMM AOKyMeHTaMun ObLiecTBa;

5) yyactve B peanuzaummn nonutukm O6wecTBa Mo packpbiTUiO MHMOPMaUUK, a Takxe
obecrneyeHnme XpaHeHWsI KOPMOpaTUBHbLIX AOKYMeHTOB O6bliectBa B paMKax MNOMHOMOYUNA,
3aKpensieHHbIX TPyAOBbIM AOrOBOPOM 3a KOpnopaTuBHbLIM CeKpeTapeM;

6) yyacTne B COBEpPLUEHCTBOBAHUM CUCTEMblI M MPAKTUKM KOPMNOPATMBHOIO YnpaBneHus
ObuwectBa nyTeM nNpeacTaBlieHUsl COOTBETCTBYIOWIMX MNPEASIOKEHUA B  OTBETCTBEHHOE
CTPYKTYpHOe noapasaeneHune ObuiecTsa;

7) obecneyeHune Tekyllen aestenbHocT CoBeTa AMPEKTOPOB, B TOM YUCHIE:

— paspaboTka n npeacrasneHune MNpeacenatento Coseta avpekTopos ObulecTBa npoekTa
NOBECTKN AHS oYyepeaHoro 3acefaHus CoBeTa AMPEKTOPOB B COOTBETCTBMM C MnaHoM
paboTbl CoBeTa AMPEKTOPOB WM MNPeAsoXeHUsIMM, NOCTynuBLIMMK OT yneHoB CoBseTa
AMpeKkTopoB, PeBM3MOHHOM komuccuu, AyauTtopa ObuwectBa U eHepanbHOro
AVMpEKTOpa;

— obecneyeHne NOAroTOBKM U PacCbiNkM AOKYMEHTOB (MaTepuanos), HeobXxoauMMbIX Ans
opraHmMsaumMn u nposeaeHus 3acefaHns CoseTa AupekTopoB (yBeaoMSeHue o
NpoBeAeHVUN 3acefaHnii, NPOeKTbl peLUeHn NO BOMPOCaM MOBECTKM AHS 3aceAaHus,
NPOEKTbl AOKYMEHTOB A/151 NpeABapuTeSibHOro 03HaKoOMAeHNUs 1 ap.);
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— OpraHu3auMoHHOe W TexHu4Yeckoe obecrieveHne npoBeaeHus 3aceaaHuss CoseTa
AVPEKTOPOB;

— opraHu3auus B3ammopencteusi CoBeTa AMPEKTOPOB C MCMOSHUTENbHLIMW OpraHaMm
ObuwectBa, ¢ Komutetammn CoBeTa avpekTopoB, AyamTopoMm ObuiectBa, PeBM3MOHHON
KOMWUCCUEN M CTPYKTYPHBbIMU noapasaeneHnamm O6LiecTsa;

— OpraHusaumsi nNoAroToBKW U NpeacTaBneHns AOKYMeHTOB (MHdOopMaummn) no 3anpocam
uneHoB CoBeTa ANPEKTOPOB;

— MOAroTOBKA 3arpocoB, OTBETOB Ha nucbMa, noctynuewue B COBET AMPEKTOPOB, 3a
noAnucbio 1 Nno nopy4denunto Mpeacenatens CoBeta AMPEKTOPOB;

— ¢bop ONpOCHbIX TIMCTOB, 3anofIHEHHbIX YneHamu CoseTa anpekTopos O6LecTBa;

— odopMneHne NpoToKoIoB 3acedaHnin CoBeTa AMPEKTOPOB U BbIMUCOK M3 NMPOTOKO/IOB
3acegaHuin CoBeTa AMPEKTOPOB;

— NpefocTaBNEHNE U 3aBEPEHME MOAJIMHHOCTM KOMWIA MpPOTOKOMOB 3aceaaHunit CoseTa
AMpekTopoB 1 O6bLwmx cobpaHmin akumoHepoB OBLLECTBA, a TaKXEe BbINMNUCOK U3 HUX;

— paccblfika AOKYMEHTOB, yTBepXAeHHbIX COBETOM AMPEKTOPOB;

— pa3paboTka 1 BeaeHne HoMeHKNaTypbl aen CoBeTta AMPEKTOPOB;

— OpraHu3auusi KOHTPOSIS 3a XOAOM BbIMOSHEHUS pelleHnii CoBeTa AMPEKTOPOB U
ObLwero cobpaHust akumoHepos Ob6LuecTBa;

— MoAroToBKa 3anpocoB O npefocTasnieHMnM WMHdopMauuu (MaTepvanos) MO BOMpocam
MOBECTKMN AHA 3acedaHui CoBeTa AMPEKTOPOB B afpec noapasaeneHuin Obuiectsa no
nopydeHuio uneHos Coseta ampekTopos O6LecTBa;

— KOHTPO/Ib 3@ [AOCTOBEPHOCTbIO MNPEAOCTaBNASEMOM MHGOPMaUMM U NPaBUIbHOCTBIO
0(POpPMSIEHNSI AOKYMEHTOB, BbIHOCMMbIX Ha paccMOTpeHue W yTBepxaeHune CoBeToM
AVPEKTOPOB;

— nogrotoBka no nopydeHunto [peacepatens CoBeTa AMPEKTOPOB (3aMecTuTens
Mpeacenatenss CoBeTa AMPEKTOPOB) MPOEKTOB OTAE/bHbIX [JOKYMEHTOB W pELLEHWUIA
CoBeTa AMPEKTOPOB, B TOM uncre npoekTta MnaHa pabotbl CoBeTa ANPEKTOPOB;

— OpraHv3auusl BeleHus 3anucu xoaa 3acegaHuit CoBeTa AMPEKTOPOB, B TOM 4uucie, C
cornacusi NpUCyTCTBYHIOLMX YNIEHOB, HA 3NEKTPOHHbIE HOCUTENW;

— cuUcTeMaTM3aums U apxvMBMpoOBaHWE AOKYMEHTOB U MaTepuanoB CoBeTa ANPEKTOPOB;

— npeactasBneHve no 3anpocy lNpeacepatens CoBeTta AMPEKTOPOB U/MNKM OTBETCTBEHHbIX
CTPYKTYPHbIX noapa3aeneHnin OblectBa cBeAeHU ans oueHkn 3hdekTMBHOCTH
paboTbl CoBeTa ANPEKTOPOB M OTAENbHbIX YnieHoB CoBeTa ANPEKTOPOB;

— pELlEHNE WHbIX BOMPOCOB W BbIMOJIHEHWE WHbIX (DYHKUMI, MNpPeayCMOTPEHHbIX
HacToawmM MNonoxxeHneMm, MNonoxeHnem o CoseTe avpekTopoB ObLlecTBa, TpPyAOBbIM
porosopoM ¢ KopnopaTuBHbIM cekpeTapem O6wecTBa, a Takxe B COOTBETCTBUM C
nopydeHusimu Mpeacenatens n uneHos CoeeTa anpekTopos ObecTsa.

8) obecneuerne Tekywen pgestenbHocT KomutetoB CoBeTa AMPEKTOPOB (MCMOSIHEHME
yHkumn  Cekpetaps KomutetoB CoBeTa paupektopoB O6lectBa B COOTBETCTBUM C
Monoxennammn o Komutetax CoBeTa avpektopoB ObuwectBa uauM y4dactme B MOArOTOBKE U
KOHTpONe 3a WCnofHeHneM nnaHoB pabotbl KomutetoB CoBeTa avpektopoB Obuiectsa, B
KOHTpOJE 3a NOArOTOBKOW M HanpaeneHneM uneHam KomutetoB CoBeTa avpekTopoB ObuiecTBa
MaTepuanos No BONPOCaM MOBECTKU AHSA).

4.2. KopnopaTuBHbIN cekpeTapb ObLiecTBa Bnpase:

1) 3anpalwwmBaTb 1 Noay4vaTb AOKyMeHTbl ObLecTBa;

2) BbiHOCMTb NoO nopyyeHunto [peacenatens CoBeta aupekTopoB ObuectBa Ha
pacCMOTPEHME OpraHoB ynpasneHust ObLecTBa BONPOChl B paMKaX CBOEM KOMMETEHLIMH;

3) KOHTPONMpoBaTb cobnaeHne AOMKHOCTHBIMU NvuamMm U paboTHukamn ObuiecTBa
YcTaBa M BHYTPEHHUX AO0KYyMeHToB ObuliectBa B 4aCcTW BOMPOCOB, OTHOCALWMXCSH K (YHKUMAM
KoprnopaTtusHoro cekpetaps ObLiecTsa;

4) ocywectBnsaTb B3aumogencTeue ¢ Mpeacenatenem CoBeTa aAuvpekTopoB O6LiecTBa U
MNpeacepatenammn Komntetos CoBeTa anpektopoB O6LeCTBa;
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5) nHdopmuposaTth lMNpeacepatens CoseTa ANPEKTOPOB W/Wnn 'eHepanbHOro AnpekTopa
ObwectBa 0 (akTax, BeAyMX K HEBO3MOXXHOCTU MCNOSHeHUs KopnopaTuMBHBIM CekpeTapem
(PYHKLMIA, YCTAHOBNEHHBIX HACTOSILLMM [ONOXKEHNEM.

4.3. KopnopaTuBHbIN cekpeTapb ObuiectBa 0653aH:

1) cobniogatb B CBOE [AEATENbHOCTM HOPMbl UM TpeboBaHUS 3aKOHOAATENbCTBA
Poccuiickon ®egepaunmn, YctaBa M BHYTPEHHUX AOKYMeHTOB ObLuecTBa;

2) obecneunBatb cobnoaeHMe MNpaB M MHTEPECOB aKUMOHEpOB W uyneHoB CoseTa
Avpektopos O6LecTBa;

3) ucnonHate nopyyvenus lpeacepatens CoseTa AupekTopoB M uyneHoB Coseta
avpekTopos ObLecTBa;

4) exerogHo, He no3aHee 4yeM 3a 30 (TpuauaTb) KaneHAApPHbIX AHEN [0 roJ0BOro
Obwero cobpaHus akumoHepos ObuwectBa, npeactasnaTb KomuteTry no Kagpam u
BO3HarpaxxaeHusiM n  CoBeTy aupekTopoB Ob6LiecTBa OTYET O CBoel paboTe, pekoMeHayeMas
(opMa KOTOPOro sSiIBASETCS NpunoxeHneM 1 K HactosweMy [0N0XKeHMIO;

5) nHdopmupoBatb CoBeT aupekTopoB O6liecTBa O BO3HWMKHOBEHUW CUTYaLIUMN,
CO3JalolMX Yrpo3y HapylleHuMsi HOpM 3akoHogaTenbcTtBa Poccuiickon ®depepauum, npas
aKLUMOHEpOB, CNeaCTBMEM Yero MOXET 6biTb BO3HWMKHOBEHWE puckoB ans Obuiectsa, a Takxke
KOpropaTUBHOIO KOH(INKTA;

6) 3a60TUTbCS O CUCTEMATUYECKOM MOBbILLEHUN CBOEW KBanudbmKaumu;

7) B Cnyyae BO3HWKHOBEHUSI KOHMIMKTA MHTEPeCcoB He3aMeanTeslbHO coobwmTb 06 3TOM
Mpeacepatento Coeeta anpekTopos O6LecTBa;

8) 3aknounTb ¢ O6LLECTBOM COrnalleHne O HepasralleHUn MHCAUAEPCKOM MHopMaLmu.

5. OTBETCTBEHHOCTb KOPINOPATUBHOIO CEKPETAPS OBLLECTBA

5.1. KopnopaTuBHbii cekpeTapb O6wlecTBa MpyM  OCYLLECTBIEHMM CBOWX NpaB W
MCNONHEHUN 06A3aHHOCTEN AO/MKEH AEWCTBOBATb B MHTepecax Ob6LecTBa, OCYLECTBSTL CBOM
npaBa M UCMONHATbL 0653aHHOCTU B OTHOLWeHUK ObluecTsa 406POCOBECTHO N pa3yMHO.

5.2. KopnopaTuBHbii cekpeTapb ObliectBa He BnpaBe pa3rfawaTtb fobble cBeaeHus),
COCTaBNAOLWME COrNAcHO AEUCTBYOWMM B O6LlecTBe BHYTPEHHUM AOKYMEHTAaM KOMMEPYECKYHO
TalHy 1/Unn KOHbUAEHUMANbHYI0, @ TakXKe UHCaaepcKyto MHdopmMaumio.

KoprnopaTuBHbIi cekpeTapb O6liectBa HECET OTBETCTBEHHOCTb 3a MCMOJSb30BaHME
MHCanaepckon MHMOPMaLMK B IMYHBIX LENSX U LEensiX, He oTBeYatowmx nHtepecam ObLiecTsa.

5.3. KopnopaTtuBHbIi cekpeTapb ObLlecTBa HeCeT OTBETCTBEHHOCTb 3a BbIMOSIHEHME
NpeayCMOTPEHHbIX HacToAWMM MonoxeHneM yHKUMIA M 06513aHHOCTEN, B TOM YMChe 3a:

1) cBOEBpPEMEHHOCTb pacchbinku uneHam CoeTa aupekTopoB O6LiecTBa YBEAOMIEHWN O
3acepnaHun CoseTa ampekTopos ObLecTBa 1 MaTepuanos K 3acefaHusm;

2) Ka4yeCcTBO MOArOTOBKM MaTepuanos K 3acegaHusam CoseTa aupekTtopos Obuectsa u
AOCTOBEPHOCTb MHGOpMaUnKM, COAepXKallencs B MPOTOKOMax 3acedaHuin CoBeTa AMPEKTOPOB
ObuecTBa;

3) cBOEBpPEMEHHOCTb HanpasieHnst NPOTOKONOB YneHaM CoseTa avpekTopos ObuecTsa.

6. SAK/TIOYUTESIbHBIE MOJIOXEHWSA

6.1. Hacrosiwee lNMonoxxeHune yteepxaaeTtcs peweHnem CoseTta anpektopo ObuiecTsa.

6.2. Bce M3MeHeHMs M OONOSMHEHWs B HacTosilee [lonoXxeHne BHOCATCA pelleHneM
Coseta ampektopos ObLuecTsa.

6.3. Ecnu B pe3synbTaTe M3MEHeHWUs 3aKkoHoaaTenbcTBa Poccuiickoinn depepauun wnum
YcraBa O6buwectBa oTAeNnbHble CTaTbyM HacTosiwero [lonoXeHuss BCTYNnalwwT C HUMU B
npotuBopeune, [lonoXeHne nNPUMEHSIETCS B 4YacTW, HE NpOTMBOpeYallen AeNCTBYHOLEMY
3aKoHoAaTenbCTBY M YcTtaBy ObuecTsa.
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Mpunoxenne 1. PekoMeHayeMasi ¢opMa oT4yeTa
o pabote KopnopaTueHoro cekpetaps Obwiectsa

OTYET O PABOTE KOPINOPATVUBHOIO CEKPETAPA

MAO «MPCK CEBEPO-3AMAA» 3A MEPNOA C

no

I. Unpopmaums o KopnopatuBHoM cekpertape O6uiecrBa:

®.1.0. KopnopaTnBHOro cekpetapsi

JlaTa Ha3HayeHns1 Ha A0/HKHOCTb

CeesneHns 06 06pa3oBaHMM M O MOBLILIEHWUM
kBanmdbmkaumm KopnopaTMBHOrO cekpetapsi B
TeYyeHne OTYETHOrO nep1oaa

II. CraTucrnyeckas mHopmauus:

A6conoTHLbIE
nokasartenu

OTHOCMUTE IbHbIE
nokasartenu, %

1 | Konnuyectso coctaBos CoBeTa AMPEKTOPOB
ObuwecTtBa, paboTaBlMX B TeYeHue
OTYETHOro rnepvoaa

2 | Obuwee konnyecTBo 3acenaHuit CoseTa
avpekTopos OblecTsa, NpoBeAeHHbIX B
OTYETHOM Nnepuoae:

100%

2.1. B TOM umncne, B 04HOW dopme:

%

2.2. B TOM uncne, B 3a04HON hopme:

%

3 | ObLee konn4yecTBo 3acegaHnin CoseTa
anpekTopos ObecTBa, He COCTOSIBLUMXCS
B OTYETHOM nepuose rno rnpuynHe
OTCYTCTBMS KBOPYMa

4 | ObLiee KONNYECTBO BOMNPOCOB,
PacCMOTPEHHbIX Ha 3acefaHunsx CoseTa
Avpektopos ObLiecTBa B OTYETHOM
nepuoae

100%

4.1. B TOM uyuncne, KoM4ecTso BOMNPOCOB,
paccMoTpeHHbIX COBETOM AMPEKTOPOB
ObuwecTBa B COOTBETCTBMU C [11aHOM
pabotbl CoBeTa anpekTopoB ObuiecTBa

%

4.2. B TOM umncne, Koan4ecTso
BHEM/IaHOBbIX BOMPOCOB

%

5 | ObLee KONMYECTBO BONPOCOB B OTYETHOM
nepuoae, pacCMOTPeHNe KOTOpbIX 6b110
nepeHeceHo COBETOM AMPEKTOPOB
ObuecTBa Ha 6onee No3gHMI CpPok 16O
CHSATO C pacCMOTPeHUs

% oT obLuero
KO/mM4yecTsa
BOMPOCOB,
PacCMOTPEHHbIX Ha
3acenaHusx CoseTa
[AVPEKTOPOB
ObulectsBa B
OTYETHOM Nnepuoae
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II1. UucpopMaumsl 0 HaNMUMK / OTCYTCTBUM 3aMeUvaHMii No BONPOCaM AeATesIbHOCTH
KopnopaTuBHoro cekpetapsi O6wecTBa B TeYeHMe OTYETHOro nepuoga*

NO NHbopMauns o AOKyMeHTe, CopeprxaHue 3aMevaHuns MpuHATLIE Mepbl NO
coAepXalleM 3ameyaHve YCTPaHEHUIO 3aMeYaHui,
(npoTtokon, ocoboe MHeHue, pe3ynbTaT peanu3aumm
AVCLUMITIMHApHbIE
B3bICKaHM1S)
1
2

* 3aMeyaHue OTPaXKAETCS TOSIbKO MNPV HaIMYMKM NMUCbMEHHOMO NOATBEPXXAEHUS. He oTpaxatoTcs
3aMeYaHusi, KOTOpble He CBSi3aHbl C HEMOCPEACTBEHHbIM WCMOSIHEHMEM KoprnopaTuBHbIM
cekpeTapeM O6LLEeCcTBa CBOMX AO/MKHOCTHbLIX 06513aHHOCTEN, NpeayCMOTPEHHBIX MofoXeHWEM O
KopriopaTvBHOM cekpeTape O6wectBa M  TPyAOBbIM  [OrOBOPOM,  3aK/HOYEHHbIM  C
KopriopaTvBHbIM cekpeTapeM O6LecTBa.

IV. Uudopmauus o paborte c 3anpocamu uneHoB CoBerta aupexkTopoB O6uiecTtBa M
ApyrMx /vy B OTYETHOM nepuoAe B COOTBETCTBMM C (PYHKLUMOHANbHbLIMU
obsizaHHOCTAMM KopnopaTtuBHOro cekperapsa O6buiecrea

NO CseaeHuns 0 NOCTYNUBLLEM CopepxxaHue 3anpoca MpuHATLIE MEPbI NO
3anpoce (obpalueHnn) (obpaLueHuns) BbINOJTHEHMIO 3arpoca
(obpalueHuns), pesynbTat
peanusaumm
1
2

V. NHas uHdopMauusi NO MUCNOJIHEHUIO B OTYETHOM nepuoae KopnopaTuMBHbIM
cekpetapeM O6wecTtBa cBOMX (PyHKLMOHAJNbHbIX 06si3aHHOCTE B 3aBUCMMOCTU OT
nx obbema, ycraHoBneHHoro MonoxeHnem o KopnopatuBHoM cekpetape O6uiecrBa
M TPYAOBbIM AOroBopoM ¢ KopnopaTtusHbiM cekpetapeM Obuiecrea**

** MHdopMaums npeactaensieTcs B (opme Tabnuu O npoBeaeHHOW paboTe B OTYETHOM
nepuoge, pasfaeneHHblX Mexay coboin no dyHKUMOHaNbHbIM 06513aHHOCTSIM KopnopaTuBHOMO
cekpetapsi ObwecTsa.
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